Northern NORTHERN TERRITORY TREASURY

Territory .
Government Territory Revenue Office www.revenue.nt.gov.au

Instruction Sheet — Registration for Direct Debit

In order to continue using direct debit as your preferred payment method after 1 February 2012,
you are required to re-register in the new direct debit facility, NAB Transact, by following the simple
instructions below.

Please note: If you pay returns for more than one entity, and wish to have separate accounts
recorded for each, you will need to register each bank account individually.

Step 1 Go to www.revenue.nt.gov.au and click on the ‘Register now’ link under ‘What’s New’.
This will take you to the registration page for NAB Transact (see below).

Step 2 Click on ‘Begin Registration’.

mabltiramsagct

New Direct Debit Registration

MNew Registration Begin Registration

Login to Direct Debit Registration

Enter your Username

Enter your Password

Step 3 Enter details and click ‘Submit’.
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Create Account

Create Account Help
First Name First Name - Between 1 and 50 characters.
Surname Surname - Between 1and 50 characters.

Username - Between 1 and 20 characters, letters only, not case sensitive

Username . . S
(upper and lower case letters will be treated as identical).

Password P_assworcl -Between 1 and 12 characters, at least cne letter, at least cne
digit, at least one upper case letter.

Password

Confirmation Password Confirmation.

Email Address - A confirmation of the request will be sentto this email
address.
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Email Address




Step 4 Add details about your bank account and accept the Direct Debit Customer Service
Agreement then click ‘Submit Request'.

nabitransaGt:

Add Bank Account Details

Add Bank Account Details Help
Direct Debit Request

Under thiz Direct Debit Payment Request, IWe request and authorize the TERRITORY REVENUE (APCA User ID 41525%9) to arrange
for any amounts payable by Me/Us to the TERRMTORY REVEMUE to be debited from My/Our account at the financial institution
identified below through the Bulk Electrenic Clearing System (BECS) in accordance with the terms described in the Direct Debit
Customer Service Agreement

Financial Institution Hame | |

Financial Institution Branch |
Hame

B5B Number | |_| |

Account Numlber | |

Account Name - Given
Mame &
Surnamel/Company or
Business Mame ACN/ABMN.

Full Account Hame |

Declaration

Pleaze read the Direct Debit Customer Service Agreement before continuing

I#We confirm that 'WWe have read, understood and agreed to the terms and conditions =et out in the Direct Debit Customer Service
Agreement

By clicking on the "Submit Request” below, 1We request and authorize the TERRITORY REVEMNUE to debit all amounts payable by
Me/Us to the TERRMTORY REVENUE from the abowve mentioned bank account in accordance with the Direct Debit Customer Service
Agreement. 'We authorize My/Qur financial institution to release information te the TERRMTORY REVEMNUE allowing the TERRMTORY
REWVEMUE to werify the abowve mentionesd details

If thiz iz a joint bank account all account holders agres to the declaration.

“our account will not be registered unless you accept the terms and conditions of the Direct Debit Customer Service agresement.

The regigtration process will not procesd if the "Decling” button iz selected.

AcceptiDecline () Accept ) Decline

Step 5 Once the screen below appears, you will be sent an email confirming your registration is
complete! You are now able to access the direct debit facility through TRMeR for
payment of your next payroll tax return.
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Direct Debit Request Registration Successful
Mon Jan 16 13:37:50 EST 2012

Thank you. Your direct debit request has been registered.

Your reference number is 819

An email has also been sent to darren.witham@nt.gov.au as a cenfirmation of your registration.
You may return to this system at any time to view or edit your direct debit details.

You must now log out and close this window, then log in to the TERRITORY REVEMNUE semvice in order to process a payment.
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