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	DEPARTMENT OF JUSTICE
	www.nt.gov.au


Solicitor for the Northern Territory

REQUEST FOR APPROVAL TO ENGAGE AD HOC LEGAL AND OTHER EXPERT SERVICES
Pursuant to Procurement Direction PR7 Attachment 1(j) Standing Exemption

and

Procurement Direction PR7 attachment 2 Standing Exemption from the requirement to seek approval for interstate purchases from the Northern Territory Industry Capabilities Network (NTICN)

	DOJ FILE REFERENCE:
	………………
	DOJ CASE MANAGER:
	………………………………


NAME OF MATTER:  ………………………………………………………………………………..

	Client Agency 
Responsible For Payment:
	………………………………………..
	Client Contact:
	………………………………


(
Confirmation that client has been advised of the estimated expenditure and has authorised this engagement and the availability of funds.  
PRECIS: [provide a brief outline of the matter] …...…………………………………………………………… 

……………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………….

BRIEF REQUESTED BY: 
(
Firm
(
DOJ
(
Client Agency
NAME OF PERSON TO BE ENGAGED:  .…………………………………………………………….
NAME OF FIRM / CHAMBERS / COMPANY (including ABN) (provide address & contact details if outside NT):
…………………………………………………………………………………………………………………………….
EXPERTISE: ……………………………………………………………………………………………………………
SERVICES:  
	(
	Legal Services
	(
	Engineering Services

	(
	Medical Services
	(
	Valuation Services

	(
	Anthropology Services
	(
	Other (provide details) ……………………………………


REASON SERVICES REQUIRED:

	(
	To provide legal advice
	(
	To draft agreement and provide legal advice

	(
	To provide legal advice and representation
	(
	To provide expert report and give evidence

	(
	Instructing Solicitor
	(
	Other (provide details) Junior Counsel


REASON COMPETITIVE TENDERS NOT OBTAINED / SUCCESSFUL TENDERER: 

…………………………………………………………………………………………………………………………….

[We need to justify why we have gone outside the Panel Contract.  We also need to provide good reasons if going outside the NT].
COMPETITIVE TENDERS OBTAINED (if applicable)
	Tenderer 1
	
	Quote 1
	

	Tenderer 2
	
	Quote 2
	

	Tenderer 3
	
	Quote 3
	


AGREED RATES (GST inclusive):
	DAILY
	
	HOURLY 
	

	
	
	HOURLY / Junior Sol
	

	
	
	HOURLY / Clerk
	


	STAGE:
	
	VALUE:
	


Continued over page (
CALCULATION: ……………………………………………………………………………………………….

[eg:1/2 day briefing witnesses, 1 day preparation, 2 days court attendance @ $... / day].
Do you require standard letter of engagement to be prepared by ALS ?  
YES (
  NO (

PREPARED BY: ……………….………… CONTACT NO: …………………. DATE: …………………….
Please return completed form to Agency Legal Services.  
You will be advised when approval has been obtained.  
	NT PROCUREMENT TIERS
(as at 1/9/2009)


	TIER
	AMOUNT
	DEPT OF BUSINESS & EMPLOYMENT REQUIREMENT
	DOJ REQUIREMENT WITH EXEMPTION
	DOJ DELEGATION

	AGENCY

	TIER 1
	$0 - $15K
	Single written quote
	Complete Brief Approval / Gazette
	Executive Director

	TIER 2
	$15K to $50K
	Three written quotes
	3 quotes if practicable / Complete Brief Approval / Gazette
	Executive Director 

	CONTRACT & PROCUREMENT SERVICES (CAPS - Dept of Business & Employment)

	TIER 3
	$50K to $200K
	Public Quotation
	Complete Business Paper / CAPS / PRB / Gazette
	CEO or D/CEO

	TIER 4
	$200K to $5M
	Public Tender
	Complete Business Paper / CAPS / PRB / Gazette
	CEO or D/CEO

	TIER 5
	> $5M
	Public Tender
	Complete Business Paper / CAPS / PRB / Gazette
	CEO or D/CEO


Request for Brief Approval Form (223163R1)
Request for Brief Approval Form (223163R1)
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