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BUSINESS AFFAIRS 
Constitution 

Associations Act 2003 
 

All Associations are required to have a constitution. The constitution sets out the rules by which the 
Association is to operate. 

 

REQUIREMENTS FOR A CONSTITUTION 
The minimum requirements for an Association’s constitution are set out in the Associations Act. 

 

‘MODEL CONSTITUTION’ 
Associations may write their own constitution or adopt a ‘Model Constitution’. The model provides a 
constitution that allows clubs and associations to clearly, effectively and lawfully carry out their 
objects and purposes. 
The ‘Model Constitution’ is available on the www.nt.gov.au/justice web site.  Click here to 
download the Model Constitution as a word document to allow you to modify it. 

 

HOW DO WE ADOPT THE ‘MODEL CONSTITUTION’? 

Where an Association wishes to adopt the ‘Model Constitution’ the following points need to be 
addressed.  Complete the Model Constitution by: 

1. inserting the information required (name etc.) in the Schedule (last 3 pages) of the Model 
Constitution; 

2. having the new constitution adopted by the members at a duly convened meeting of the 
Association (in accordance with the provisions of the constitution being replaced); 

3. the Public Officer: 

• completing and swearing the ‘Constitution Amendments Statutory Declaration’ in the 
presence of a witness.  The witness must be a person over the age of 18 years; 

• attaching a complete copy of the revised/amended constitution of the Association as an 
Annexure to the Statutory Declaration; 

• having the witness complete and sign the prescribed Annexure Clause on the front page 
of the constitution (see the Annexure Clause on the top of the first page of the Model 
Constitution); and 

• lodging the above documentation within 1 month of the General Meeting at which the 
constitution is adopted by the members together with the required lodgement fee of $15 
($35 if lodged more than 1 month after the meeting). 
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DOES OUR CONSTITUTION MEET THE REQUIREMENTS OF THE ASSOCIATIONS 
ACT? 

It is a legislative requirement that each Association’s constitution meets the requirements of the 
Association’s Act  2003. 

These requirements are:- 

1. the qualification of members of the association; 

2. the creation of the executive officers of the association and the procedure for filling those 
positions; 

3. the procedure for the settling of disputes between the association and its members; 

4.  the constitution of the committee of the association and the powers of that committee; 

5. the procedure for the conduct of meetings of the committee of the association; 

6. the manner in which the funds of the association are to be managed; 

7. the method of altering, adding to or rescinding the constitution of the association; and 

8. the method of altering the objects or purposes of the association. 

 
Please Note: 

 Where the Association’s constitution does not specifically state their financial year, it 
 will default to 30 June as per section 4 of the Act. 

 Notification of 21 days is required for Special Resolutions as per section 37 of the Act. 
 The Annual General Meeting is to be held within 5 months of the end of the financial 

 year of the Association as per section 36 of the Act. 
 Audited Financial Statements are to be available to members 14 days prior to the AGM 

 for inspection and are required to be presented at the AGM as per section 43 of the 
 Act.  Accordingly, at least 14 days notice must be given for an AGM. 

 
 
 
 
 
 

Please note all lodgment fees are exempt from GST 
For further information contact Business Affairs phone (08) 8999 1315 

  Lodgement by Mail Lodgement by Hand at Territory Business Centres 
Business Affairs 
GPO Box 1154 
Darwin  NT  0801 
 

DARWIN 
Development House 
76 The Esplanade 
Darwin  NT  0800 
Ph: (08) 89821700 
Fax: (08) 89821725 

KATHERINE 
1 Randazzo Building 
18 Katherine Terrace
Katherine  NT  0850 
Ph: (08) 8973 8180 
Fax: (08) 8973 8188 

TENNANT CREEK 
Shop 2, Barkly House 
Cnr Paterson & Davidson St 
Tennant Creek  NT  0860 
Ph:  08 8962 4411 
Fax: 08 8962 4413 

ALICE SPRINGS 
Peter Sitzler Building 
67 North Stuart Highway 
Alice Springs  NT  0870 
Ph: (08) 8951 8524 
Fax: (08) 8951 8533 
 

 
General Disclaimer:  The material contained in this publication is intended for use as a guide and for general information only.  If is not 
intended to be a substitute for independent professional advice.  The Northern Territory  Department of Justice accepts no responsibility 
or liability for the correctness, accuracy and completeness of any of the material in this publication and recommends that users of this 
publication exercise their own skill, care and judgment in the application of the information contained in the publication. 


