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1 Introduction

The NT AHKPI system is a collaboration between the Northern Territory Aboriginal Health Forum
(AHF) partners to develop a Northern Territory wide primary health care performance reporting system
for collecting and reporting key performance indicator (KPI) data. These KPI's were developed to
provide information to support health services in planning activities and in contributing to evidence

based reporting requirements.

In order to collect KPI data at health services using a paper based client information system, Health
Services Information have developed an Interim database to facilitate data collection. The Interim Data
Collection Tool is designed according to business rules established by the Remote Health Branch to
assist health centres to collect and store client demographic and consultation information, including
telephone consultation. KPI data can be extracted from this demographic and consultation information

as a standard report.

The aim of this User Manual is to provide guidance to users of the Interim Data Collection Tool. The
tool is developed using Microsoft Access 2000 and works in a networked multi-user environment.

2 Getting Started

To open the database, double click on the KPI Interim DB icon
on the desktop.

Updated: 09/11/2007 10:23 AM
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3 Database

There are two sections on the main screen when you open the database:

. Section A: Client Demographic Information.

. Section B: Consultation Information.

NT AHKPI Interim Data Collection System Yersion 1.2 (2}

Select Client li"l Search A'il:'ili::tw L | 04 1 El ﬂ
HRHM{Dummy [0 D100041 ok [Fiijriiesz = FieType F =]
Given Mame GRAEME Gender |Ma|e =1 File Location m
Surname  GREENE Indigenous Status |Ab0riginal =1
Albernate Mame 1 I— Medicare Mumber I— 18 dhigi-raf no.
Alternate Mame 2 I— IMedicare Expiry I— MMy

Add New
Consultation

Cansultation Date [{.07/05/2007

#| o

Consultation Information

Finish... |

Record: |<| 4 || 1w |>| |>*| of 390

Figure 1: Database Main Screen

The fields in Section B do not appear until the

_‘ button ‘Add New Consultation’ button is

Updated: 09/11/2007 10:23 AM
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3.1 Tools, Icons and Functionality

3.1.1 Main Screen

I

Add tew

Ll

Jol

Select Client = | Search Client
HRM/Dummy ID D100041 DOB 1_‘_':1 1/07(1952 = File Type |F
Given Mame GRAEME Gender |Ma|e ;I File Location |P
Surname  GREEME Indigenous Status |Ab0riginal 3

Alternate Mame 1 I
Alternate Mame 2 I

Consultation Date

Medicare Mumber I J0 digit-raf na.
Medicare Expiry I mmierry

Add New

ok Consultation

Consultation|information

(10—

Recard: H| 1 || 1 _* |>I|He| & 590 11

No | Icons Title Purpose
1 | |Select Client | | Select Client To select a client from the database.
2 Search To search the database for client records.
Search
3 Add New Add New Client To register a new client on the database.
Client
4 | Undo To undo the previous action.
K7
5 Medical Record Medical Records are stored according to the last three
04 1 Index digits of the client’s HRN. This index provides storage
information for the paper based medical record.
6 EI Report To open the Reports Menu.

Updated: 09/11/2007 10:23 AM
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No | Icons Title Purpose
7 ? | Help Menus To open the Help Menus.
8 - | Undo To undo previously entered consultation information.
9 Add New Add New To enter a new consultation record for a client.
Consultation Consultation

10 |
Finish...

Finish Data Entry

Complete the clients consultation information and save.

11 Record: 4] 4 65 v | vi|v#] of 392

Record Navigation
Keys

Used to navigate through the clients demographic records

Drop-down Arrow

Allows selection from a range of options for the field

3.1.2 Data Entry Screen

Data Entry Screen - New Clients

Data Entry Screen for Nej Clients

K

HRM{Durmy 10 || 0100042 _JIFHRN is unknown

Click hera to entar a Durarmy HRM

Given Mame |

Surname |

Alternate Namel |

Alcernate Nams2 I

File: Type I 'I
File: Location I 'I

poB [ijo7iiese v

Gender I - I

Indigenous Statu

2

Medicare Murmnbed

Medicare Expiry l,

Clear Data

Cancel | B Finish... |
No | Icons Title Purpose
1 D100z | Dummy ID Use this button to generate a Dummy ID if the clients
Generator HRN is not known.
2 —_— Cancel Cancel the current data entry and return to the main
screen
3 Clear Data Clear Clear the current data entry and reset the form to
[ErLi blank

4 I Finish... Finish the new clients details and return to the main

screen.

Updated: 09/11/2007 10:23 AM
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3.1.3 Section A — Client Demographic Information

Select Client

- | Search

Add New
Client

B 7

- | 041

HRM{Dummy ID  D100041

Given Mame  GRAEME

Surname  GREEME

Alternate Mame 1 I
Alternate Name 2 I

DOB |3'?f§11m?;1952 vl

Gender  [Mals =1

File Tyvpe IF 'I
File Lacation IP 'I

Indigenous Status  [sboriginal =1

Medicare Mumber I 12 digit-ref no.
Medicare Expiry I mmey

Figure 2 Section A - Client Demographic Information.

Field Name

Description

HRN/Dummy ID

This is the clients HRN or Dummy ID.

Given Name

Client’s given name.

Surname

Client’s family name.

Alternate Name 1

Client’s alternate name 1 (Given or Surname).

Alternate Name 2

Client’s alternate name 2 (Given or Surname).

DOB Client’s Date of Birth.
Gender Client’'s gender status. There are 4 gender categories, these are:
1. Male.
2. Female.
3. Intersex or indeterminate.
4. Not stated/inadequately described.
Indigenous Clients Indigenous status. There are 5 Indigenous categories, these are :

1. Aboriginal.

2. Torres Strait Islander.

3. Aboriginal & Torres Strait Islander.

4. Neither Aboriginal nor Torres Strait Islander.
5. Not Stated.

Medicare number

Client’s Medicare number comprising a “10 digit number - reference number”
(eg: 1234567890-1).

Medicare expiry

Medicare card expiry date, mm/yyyy (eg: 02/2008) format

File Type

Medical record type. There are 2 choices:
1. Full medical record or
2. Partial medical record.

File Location

Medical record location. There are 2 choices
1. Primary storage or
2. Secondary storage.

Updated: 09/11/2007 10:23 AM
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3.1.4 Section B — Consultation Information

Consulkation Date

- Add New
First presentation for this condition [~ Consultation

Health Pragram event [~

Initial Conkact Location IHeaIth Centre = I DMQJGF Telephone Consulkation [ Consultation information
Seen b ICPC Code
| ;I | ;I [ Substance Abuse Related

I sfter Hours
I Evacuated

Finish... |

Figure 3 Section B — Consultation Information.

Field Name

Description

Consultation
Date

Date the Consultation is provided.

Initial Contact
Location

Where initial consultation takes place.

First
presentation for
this condition

Indicates if this consultation is the first presentation of this condition. Tick if true.

Health Program

Indicates if this is a Health Program Event. Tick if true. If this option is selected

Event a further data entry screen will appear .
DMO/GP Indicates if this consultation is conducted with the DMO/GP over a telephone.
Telephone Tick if true.

Consultation

Seen By Which health professional is providing the consultation? A client may be seen by
more then one health professional. Multi-entry is available.
ICPC Code International Classification of Primary Care code/s to describe the consultation.

A consultation may include more than one ICPC code. Multi-entry is available.

Substance abuse
related

Indicates if this consultation is related to substance abuse. (eg: a person is
injured by someone who has been drinking alcohol). When selected a window
providing ‘substance’ options will appear. Multi-entry is available.

After Hours

Select if the consultation occurred before/after normal Health Centre business
hours.

Evacuated

Select if the client is evacuated to another facility, eg hospital.

Updated:
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4 Data Entry Procedure

The database is designed to record information regarding consultations, including telephone

consultations. Daily data entry should occur during or after a clinical consultation or at the end of a

working day. The procedure is:

4.1

Locating a Client Record

There are 2 methods to locating a client’'s demographic information. These are:

4.1.1 Select Client

NT AHKPI Interim Data Collectior| System ¥ersion 1.2 (2}

Select Client =1 Search | A?_d::':“ 3 | 04 1 gl EI
Given Mame |Surname |DOB -
- |m~AaRON CARPEMTER. 23111992
HRI/Dummy ID | AARON BUSH 05/04/1992 — |;‘&“;11 o7i195z =] i I__[,
AEIIAH LEWIS zzfotf1esz | T ozt Fie Type |F
Given Mame | ABRAHAM PRICE 14/10/19395 |Ma|e | File Location IP - I
AGATHA LEE 058f01/1993
Surname | AILEEMN EBICKMELL 30/04/1993 IAbDriginal ;l
ALARN EBICKMELL 1440211940
Alternate Marme 1 | ALETHES RAY 104051993 |— 10 dhigit-ref no.
ALICTA HaWEINS 15§06/ 1955
Alternate Name 2 | ALPHILS MIRRAMAR 010771992 [ woiwr
ALYIN MORGARM 04§05/1993
AP AHAYES 24§0311993
any WINEHOUSE 11/07/1952 Add New
Consultatior AMDREW £ <=E| = Consultation
AMDRE W SANDARAS 2E 0
ARDREY MATHERSCOMN 104091955 . _
ANGELA HOUSTON 31j07/1992 Consultation information
ARMIELICA JOLIE 09/04/1992
ARMNA MICOLE SMITH 17§0512011
ARMNE PA&YMNE 1901111991
ARALTA ARGEMTING 01710/1991
ARMOLD PALMER 158§0211992
ASHOMIE HOUMG 07f01/2003
ATHOM MATHERS 290071992
BAKAMANA AR AN 1640711993
BATALL GREEM 03/04/1992
BEATRICE POTTER 05/06/1993
BEM MEMDES 230171992
BEMNEDICT EBULMAM 2171111991
BEMNEDICT ARMOLD 1540511993
BEMIAMIM GRANT 05§08/1992
BERMNADETTE BEARD 14/02{1992
BIAMCA LAMNGHORM 30f06/1992
BLAYKE PEFPER. 24§01/2004 Finish... |
BOE SMIRMOFF 158§03/1992
BOMAYENTLIRE PARADIS 04/03/1993
BRAL PITT 26§10f2007

BRADLEY EARRIMNGTON 250311992
ERADLEY ERADLEYS 23/04/1993 &

Figure 4 “Select Client” - Locating a Client Record on the database

1. Click on the drop-down arrow at the “Select Client” field. If the client’s name does not

appear then the clients demographic details do not exist and a New Client record will need
to be created. Please refer to Section 4.2 Add New Client for instruction on adding a new

client.

2. Theclient list is sorted by Given Name. Locate the clients Given Name on the drop down

list. If the client’s name is on the list, click on the client’s name to open the client’s record.

When opening or saving a client’s record, a message box will appear if the fields
DOB, Gender, Indigenous Status and File Type are not completed. Complete

any empty fields as require before continuing on entering consultation details.

Updated: 09/11/2007 10:23 AM
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4.1.2 Search for Client

You can search for a client using their HRN, Given Name, Surname, Alternate Name 1,
Alternate Name 2, or Medicare Number.

NT AHKPI Interim Data Collection System ¥Yersion 1.2
Select Client - I Search

Search client records

Please select the fields that you wish to search on

elect field ta search: [| ]
Enter search text: | TR Search ... | Cancel
GivelName
Surnane 1r
AlternateMame1
AlternateMame2 4 5
MedicareMumber

Click on the Search button. The search screen will appear.
Select the field that you wish to search on.

Enter the text that you wish to search for and

Press the Search... button or

o M 0 DNd =~

Press Cancel if you wish to cancel the search and return to the Main Screen.

If a client or a number of clients match the search criteria then the results will be displayed in
Section A of the Main Screen with the following message:

x Press OK to

continue.

Record Navigation
Keys.

In the example above the search criteria has identified 3 clients who match the search criteria.
If there is more than one client matching the search criteria, then the record navigation keys

(located at the bottom of the Main Screen on the left hand side) can be used to move through
the different clients.

Client Information results have been displayve:

Record: 14 4| b e ] ofF 3

Updated: 09/11/2007 10:23 AM
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4.2 Add New Client

If a client does not exist then you will need to create a new client record.

NT AHEKPI Interim Data Collection System ¥Yersion 1.2

select Client *l search A%‘ili:::" +="1_\
2 3 5
Data £e =
Data Entry Scre¢n for Ney Clients 2|
HRM{Durnmy 10 I] DIDDDVIS IIFHRN is unknown DOB |!.'.'.?11I0?I1952 vl File Type I vI - .I;I

Click here to enter a Curmnmy HEM

Given Mame |

Gender I - I

Surname |

Indigenous Status I - I

File: L

=

Aleernate Mamel | Medicare Number

Alternate Mamez | Medicare Expiry

Clear Data

Cancel | Entry

—u

riish... | ={E|

Figure 5: “Add New Client” to Database

1. Click on the “Add New Client” button. This will cause the Data Entry
Clients to open and the Main Screen to close.

Screen for New

2. Enter the client’'s HRN if known. The “HRN/Dummy ID” information is mandatory.
3. If aclient does not have a HRN or if the HRN is unknown click the “HRN/Dummy ID” button to
create a DummyID.
4. Enter the “Given Name”, “Surname”, and “Alternate Name 1” and “Alternate Name 2” as
applicable.
4.2.1 Calendar Function

Click the Month name and a
drop-down list of each
calendar month will appear.
You can select the Month from
this list

Click this button to go forward
Month-by-Month

Click on the Year. An up and a
down arrow will appear to the
right of the year. You can
navigate quickly through the

Click this button to go
back Month-by-Month T RN Octabas 2007 |
o N
Click on the date within — 24 3 E6 27 IR 30
the month to select that 1 & 3 4 &5 6
date 9 10 11 12 13 14
15 17 18 19 20 21 -
Click here to accept 22 23 & 26 7 Z8
today’s date 29 30 3 1 2 3 4
Today: 24,/10/2007

years by keeping the up or
down arrow key pressed

5. Enter the client’s date of birth by clicking in the “DOB” field. There are

a number of ways to

select and enter a date. You type the date in “dd/mm/yyyy” format, or you can select a date

using the calendar functions as described above.

Updated: 09/11/2007 10:23 AM
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6. Enter the “Gender” and “Indigenous Status” details by clicking on the drop-down arrow
beside the field and selecting an appropriate option.

Gender Options Indigenous Status Options

Male. Aboriginal.

Female. Torres Strait Islander.

Intersex or indeterminate. Aboriginal & Torres Strait Islander.

Not stated/inadequately described. Neither Aboriginal nor Torres Strait Islander.
Not Stated.

7. Enter the “Medicare Number’ comprising a “10-digit number and reference number” (eg:
1234567890-1); and the “Medicare expiry” date from the card as “mm/yyyy” (eg: 02/2008)

8. Enter the “File Type” and “File Location” fields by clicking on the drop-down arrow beside

the field and selecting an option.

9. Click on the “Finish...” button to save the clients information.

4.3 Add New Consultation Record

Consultation information is linked to an identified client record. Therefore changes within the

consultation information apply only to the client selected.

3 Add New
Consukation Date [{.705/10/2007 = “? | consultation

Consultation Information
E MessageDataEnkry : Forn il

Do you need a guidance for
Consulation Data Entry Procedure ?

1. To add new consultation information, including telephone consultations, click on the “Add
New Consultation” button.

2. Select Yes if you need help with entering consultation information. Select No if you wish to
proceed directly to entering consultation information.

3. Enter the client’s consultation date by clicking on the Consultation Date field. Please refer to
Section 4.2.1 Add New Client — Calendar Function, for information on using the Calendar.
Once the Consultation Date has been entered, the rest of the consultation information fields

will be displayed.

Updated: 09/11/2007 10:23 AM
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4.3.1 Consultation Information Data Entry Screen

| Add New |
< Consultation

Consultation Information

Consultation Date IFDS,I’ID,I’ZDD? 'l

First presentation For this condition [~
Health Program event [~

Initial Contact Location |Health Centre = DMOJEP Telaphone Cansulkation [

Seen b ICPC Code 4
| il [ 51 |_ I Substance Abuse Related
I™ after Hours
I™ Evacuated
2

Finish... |<==(Z|

Figure 6 "Add New Record” to Consultation Information

1. Select an Initial Contact Location for this consultation from the drop-down list. Click on the
arrow beside the “Initial Contact Location” field to select the appropriate option. There are 5
options available, these are:

Initial Contact Location Options

Health Centre.

Home Visit.

Outstation.

Telephone.

Other.

2. Select a Seen By option from the drop down list. Click on the arrow beside the “Seen By”
field to select the appropriate option. There are 25 options available, these are:

Seen By Options

AHW. Dentist/Dental Technician. | Occupational Therapist. Physician.

RAN. Endocrinologist. Optometrist/Ophthalmologist. | Physiotherapist.
GP/DMO/RMP. Enrolled Nurse. Outreach Midwife. Podiatrist.
Cardiologist. Mental Health Worker. Pediatrician. Psychologist.

Child Health Nurse. | Nutritionist/Dietitian. Pathologist. Public Health Nurse.
Remote Women’s

Health Educator. Renal Physician. Speech Therapist. Surgeon.
Supervised

Student.

Updated:
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3. Select any of these options by clicking in the box, if these options are true. If Health Program

event is true then a Health Program Events screen will appear.

4.3.1.1 Health Program Events Data Entry Screen.

Health Program Events

Select applicable Health Program events.
Multi entry is available

# can B Sexual Health <<,\Z|

F% antenatal B adult Health Check

[ Inrmunisation [ Child Health Check

[ Chroric Disease
Canl:el | Undn Flnlsh. oo |

ﬁﬁﬁ

Select the appropriate Health Program event(s) by clicking on the boxes.
Select the Cancel button to cancel this data entry task and return to the Main Screen.

Select the Undo button to reset the Health Program Events screen.

o o o p

Select the Finish... button to finish this data entry task, save the Health Program event

information and return to the Main Screen

4. Enter the ICPC Code. Click on the drop-down arrows beside the fields to select an appropriate
option.
For some ICPC codes selected; a sub-form window may appear, providing fields for

additional information. These codes are highlighted:

KPI Code Description

R95 ‘ COPD. ‘
K74 Coronary Heart Disease.
T90 ‘ Diabetes. ‘
A30 ‘ Health Check. ‘
uss ‘ Kidney Disease. ‘

Updated: 09/11/2007 10:23 AM
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4.3.1.2 Preventable Chronic Disease Care Plan Data Entry Screens.

There are 3 Preventable Chronic Disease Care Plan data entry screens. These screens are

identical in function and appearance. The differences are minor and cosmetic, with each screen

referring to the particular ICPC code selected.

1 Care Plan details

Does the client currently have a care plan for xxx

Tes Mo " Partially Completed D

a. Select Yes, No or Partially Completed. Depending on your selection, different

r

sections of the screen will become active.

If Yes or Partially Completed is selected the following section of the screen will become

active.

Indicate w

hat type of care plan it is:

~
~

MBS Item 721 - Chronic Disease Management Plan

glternative Chronic Disease Management Plan that are similar to
MBS Ikem 721 but cannot be claimed

MBS Iten
721 and 723

MES Ikem 723 - Chronic Disease Management Plan

glternative Chronic Disease Management Plan that are similar to
MBS Ikem 723 but cannot be claimed

— |

b. Select the type of care plan that the client is on. You can select one choice from each

box.

c. If you need further clarification on the MBS Items then select this button for an

information screen on these MBS ltems.

m If No is selected the following section of the screen will become active.

Reason th

e client does not have a care plan

" Declined 0 it wet initiated

d. Select the reason why the client is not currently on a care plan.

Cancel |

Undo | Finish... | ‘

R

e. Select the Cancel button to cancel this data entry task and return to the Main Screen.

f.  Select the Undo button to reset the Health Program Events screen.

g. Select the Finish... button to finish this data entry task, save the Health Program event

information and return to the Main Screen.

Updated: 09/11/2007 10:23 AM
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4.3.1.3 Diabetes Care Plan Data Entry Screen.

Diabetes Details

Does this client have Type 2 Diabetes?

L8 Yes o Mo

a. Select Yes or No. Depending on your selection different sections of the screen will
become active. If you select No, the Diabetes screen will close. If Yes is selected the

following sections of the screen will become active.

Has blood been taken For HbAlc during this consultation?

C Yes C Mo

Does the client show albuminuria at this consulation? <=E|

C Yes C Mo

b. Select Yes or No. This information is required to complete the Diabetes screen.

c. Select Yes or No. If you select Yes then the following section of the screen will become
active. If you select No you will still need to complete the clients diabetes care plan
details further down the screen.

Is this client currently prescribed an ACE Inhibitor? <=E|
ACE Inhibitor,
‘o Yes . Mo details
Is thi= client currently prescribed an ARB?
' Yes el Mo ARE details

d. Select Yes or No. This information is required to complete the Diabetes screen.

e. Select Yes or No. This information is required to complete the Diabetes screen.

f.  If you need more information on ACE Inhibitors press this button to display an information
screen on common ACE Inhibitors.

g. If you need more information on ARB’s press this button to display an information screen
on common ARB’s.

Does this client currently have a care plan for Type 2 Diabetes?

 ves " MNo  partial <=E|

h. Select Yes, No or Partially Completed. Depending on your selection, different sections

of the screen will become active.

Updated: 09/11/2007 10:23 AM
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If Yes or Partially Completed is selected the following section of the screen will become

active.

—Indicate what type of plan it is:
MBS Item
" MES Item 721 Chronic Disease Management Flan. 721 and 723

= plternative Chronic Disease Management Plan that are similar ko MBS Them
721 but cannot be claimed.

€ MBS Item 723 Chronic Disease Management Flan.

" plternative Chronic Disease Management Plan that are similar ko MBS Tkem
723 but cannot be claimed,

i. Select the type of care plan that the client is on. You can select one choice from each
box.

j-  If you need further clarification on the MBS ltems then select this button for an information
screen on these MBS Items.

If No is selected the following section of the screen will become active.

Reazon the client does not have a care plan

" Declined £ Mok yet initiated

k. Select the reason why the client is not currently on a care plan.

Canl:ell Undu Finish... | |

ﬁﬁm

l. Select the Cancel button to cancel this data entry task and return to the Main Screen.

m.  Select the Undo button to reset the Health Program Events screen.
n. Select the Finish... button to finish this data entry task, save the Health Program event
information and return to the Main Screen.

4.3.1.4 ATSI Health Check Data Entry Screen.

ATSI Health Check

Select the clients age group
& 15-54 & 55 and 55+ & 0-14 <=E
a. Select the client’'s age group. The next section of the screen will become active

Does this consult result in a completed ATSI Health Check?

" Completed ' Partial g@

Updated: 09/11/2007 10:23 AM
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b. Select Completed or Partial. If Partial is selected the ATSI Health Check screen will
close. If completed is selected then the following sections of the ATSI Health Check

screen will appear.

If the 15 — 54 age group is selected the following section of the ATSI Health Check screen will

appear.

Indicate what kind of health check it is:

" MES Item 710 Indigenous Adulk Health Check <=E| MBS Ttem | <,=E|
T1i0

" alternative Indigenous Adult Health Check that are similar ko MBS Item 710
but cannot be claimed

c. Select the type of health check that the client has had.
d. If you need further clarification on the MBS Items then select this button for an information
screen on these MBS Items.

If the 55 and 55+ age group is selected the following section of the ATSI Health Check screen

will appear.

Indicate what kind of health check it is:

= MES Item 704 Indigenous Adult Health Checl: MES Ttem <,=E|
704/706

" plkernative Indigenous Adult Health Check that are similar to MES Ttem 704

but cannot be claimed |
— |
" MBS Item 706 Indigenous Adult Health Check !

 plkernative Indigenous Adult Health Check that are similar bo MES Ttem 706
but cannot be claimead

e. Select the type of health check that the client has had.
f.  If you need further clarification on the MBS Items then select this button for an information
screen on these MBS Items.

If the 0 — 14 age group is selected the following section of the ATSI Health Check screen will

appear.

Indicate what kind of health check it is:

™ MBS Item 708 Indigenous Child Health Check ol g MES Item

" Aleernative Indigenous Child Health Check that are similar ko MES Ttem 703 o3
but cannot be claimed

g. Select the type of health check that the client has had.
h. If you need further clarification on the MBS Items then select this button for an information
screen on these MBS Items.
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Cancell Undo | Finish... |

A

i. Select the Cancel button to cancel this data entry task and return to the Main Screen.
j.  Select the Undo button to reset the Health Program Events screen.
k. Select the Finish... button to finish this data entry task, save the Health Program event
information and return to the Main Screen.
5. Select any of these options by clicking in the box if these options are true. If Substance Abuse
Related is true then a Substance Abuse screen will appear.

4.3.1.5 Substance Abuse Consultation Data Entry Screen.

Substance Abuse Consultation

select applicable "substance’ option,’s.
Multi entry is available
<:={ a

' feahol = Marijuana
] Tobacco I petral
[ Injectable Drugs % Tobacco Chewing

| [ other

Cancell Undo | Finish... |

i i
B[

Select the appropriate Health Program event(s) by clicking on the boxes.

Select the Cancel button to cancel this data entry task and return to the Main Screen.
Select the Undo button to reset the Health Program Events screen.

oo o

Select the Finish... button to finish this data entry task, save the Health Program event

information and return to the Main Screen.

6. This is the Undo button. This button will undo any current data entry and reset the form to
blank.

7. Click on the “Finish” button to save the client current consultation information. This action
also resets the Consultation Information screen.

4.4 Delete (Consultation) Information from the Database
To delete a client record submit a change request fornm to the Data Coordinator.

Administrative process to be developed by Remote Health Data Coordinators and Information
Division.
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5 Reports

B2

1. To access the reports that can be generated by the Interim Data Collection Tool click on
the Report icon. This is located in the top right hand corner of the Main Screen. There
are 2 reports that can be generated by the Interim Data Collection Tool. These are:

¢ Medical Records Register report. Option 1.

e Substance abuse related consultations report. Option 2. Please select the

Reporting Period when accessing this report.

BS allReports : Form

=

Reporting Periad I - I

Click on 1 for the Medical Records Register

2 select the reporting period required and Click on 2 for
Substance Abuse Related Consultations

B Microsoft Access
| File kgmt Yiew Tools Window Help  Adobe PDF

- | gose |5etp | B - | BT - | @

417 Mew.
5 Open..

Get External Data »

Ctrh

Chri+o

Close

e save

Save fs..,

ks

Back Up Database...
Export...
%1 File search...

Page Setup. ..
PrintPrey\ew DEF T OF HEALTH AND COMMUNITY SERVICES
= Pl i TP Records Register

Send To »

Datsbase Properties

LFAMIS,..\KPIdataCollectionSysv2003.mdb GvenName  Surname st Atemate 000 G kerous  FleTye flelocaon  Medkore Medicare Expiry

2 FiMIS\MRULINFo Standards).. 2003, mdb — = \quzom 1 i Fp——

24 \KPIdataCollectionSysy11.mdb TN ATHERS a7 1

4 Fih.. IKPIdataCollectionSysy2003bok, mdb a8 RN 10319 1 1 4195455004

Exit CARRINGTOM JUERIEE -2 4201369533
00w amo S e
i b e e i s
2044 00 POSAY GIERSON 2709195 1 425087471 11200
s Q0 MK AL i 2 10034633
comii OQF res - i % " -
oEl QO WaTA, 3910200 1 1 205103
mom Q1 Suson w008 2o 2 r2seess1
om QR e e G Gardkss wavion 2
wn 03 s o, ¢ 3
o O3 e Sl e

Thirsday, & Moverbar 200 Fage ToF 7

—
Page; 14] ¢ 1 n

2. To print reports go to the File/Print options on the top toolbar of the application. This is

the same process as printing from within a MS Word document.
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6 Getting Help

Business Hours only
Interim Data Collection Tool Helpdesk
8999 2628

Email: ahkpi.communications@nt.gov.au

Webpage: www.nt.gov.au/health/ahkpi

Remote Health — Data Coordinators
8922 8073 Top End
DataCoordinatorTERH. THS@nt.gov.au

8951 7831 Central Australia
DataCoordinatorCARH.THS@nt.gov.au
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