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Government House of the Northern Territory

SPEECH GUIDE 

FOR FUNCTIONS HOSTED AT GOVERNMENT HOUSE

Please note that as the host of functions conducted at Government House the Administrator will, as a matter of course, give a welcome address. A representative of the organisation requesting the function will be required to respond. A limit of three minutes is given for responding speeches at Government House.
	Name of your organisation
	

	Name and date of event


	

	Name of respondent speaker

	


Please ensure that all relevant information that is associated with this specific event accompanies this form. Below is a guide to information required for individual events.
· Launch of Books or Art Projects
History of the project, details of those involved with the concept and planning and the prospective audience

· Celebrations or Special Anniversaries:

History, full description of the reason for the event and details of those who have made special contributions

· Patronage or Annual Events

Current information for the entity, together with updated aims and objectives

· Reception for an Agricultural Show or Cultural Event
Highlights, initiatives, level of entries in exhibits and/or competitions 

· Reception for a Conference Opening:
Program, conference topics and biographies for keynote speakers and the responding speaker (where appropriate)
Key people to recognise
Please list those people to be recognised in the Administrator’s speech. However, please note that sponsors will not be mentioned. These names can be included in your organisation’s speech, if appropriate.
	Title
	First Name
	Surname
	Position

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Enquiries
Should you require further information please contact the Research Officer 

on 8999 5563 or the Functions Administration Officer on 8999 5564
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