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Government House of the Northern Territory

SPEECH GUIDE


Please note that all speech requests are subject to approval by the Official Secretary. 

They must be submitted no later than three weeks prior to your event. 
We cannot accommodate speech requests at short notice.
	Name of your organisation

	

	Name and date of event


	


Please ensure that all relevant information that is associated with your event accompanies this form, including programs, running sheets and other speeches when available. Below is a guide on the information required for individual events.
· Conference Opening
Program, conference theme, topics and keynote speakers, general information regarding the aims and objectives of the organising entity
· Art/Museum Exhibitions
Catalogue or similar material, background information on event and
biography of artists 
· Agricultural Show 

Highlights, initiatives, level of entries in exhibits and competitions 

· Openings 

History of the project and those who were involved with the concept and planning
Key people to recognise
Please list those people to be recognised in the Administrator’s speech. However, please note that sponsors will not be mentioned. Those names can be included in your organisation’s speech, if appropriate.
	Title
	First Name
	Surname
	Position

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Enquiries
Should you require further information please contact the Office of the Administrator on 8999 5563
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